SAMPLE LETTER TO AN AIDE

(Print on your credit union letterhead)

[Date]

[Name]
[Name]

[Title]
[Title]

Rep. Jane Doe
Sen. John Doe

Ohio House of Representatives
Ohio Senate

77 S. High Street
Statehouse

Columbus, OH  4215
Columbus, OH  43215

[Name]
[Name]

[Title]
[Title]

Congressman (woman) Jane Doe
U. S. Senator John Doe

[address]
[address]

Washington, D.C. 20515
Washington, D.C. 20510

Dear [name] _______________________________________________:

Recently, I met with you on behalf of [name of credit union] and the Ohio Credit Union League. My purpose is to assist [legislator] and [his/her] office in any way I can.

Specifically, we discussed an opportunity to meet with other credit union executives in the area and some of the [#] members of my credit union at a meet-and-greet at our location in [city/town]. 

Credit unions are the financial services provider of choice for 3 million Ohioans. As you are assessing issues that affect financial institutions, feel free to contact me for my input as a “sounding board.” In addition, I can provide you with information on trends in financial services prepared by the League and our national association.

I look forward to being of service to you and [legislator] and a visible and supportive presence. Please don’t hesitate to call me at [number] if I can assist you in any way.

Sincerely,

[Your name]

[Your title]

cc:
John Kozlowski, Ohio Credit Union League [for Ohio General Assembly contacts]


John Florian, Ohio Credit Union League [for Congressional contacts]
