SAMPLE INVITATION LETTER

(Print on your credit union letterhead)

[Date]

The Honorable Jane Doe
The Honorable John Doe

Ohio House of Representatives
Ohio Senate

77 S. High Street
Statehouse

Columbus, OH  4215
Columbus, OH  43215

The Honorable Jane Doe
The Honorable Jane Doe

U.S. House of Representatives
U.S. Senate 

[address – see “Your Legislator”]
[address – see “Your Legislator”]


Washington, D.C. 20515
Washington, D.C. 20510

Dear Representative/Senator/Congressman(woman)__________________:

On behalf of [your credit union] and as a member of the Ohio Credit Union League, I invite you to visit with credit union presidents and CEOs to learn more about how our organizations serve our members and the local community. We would be honored to have you join us on [date, time, location].  

Ohio credit unions provide financial services for 3 million Ohioans. A visit to our credit union will be educational for you. During your visit, you will meet some of our employees, volunteers and members, and tour our credit union.

Other credit union executives invited to the [event] are looking forward to this informal opportunity to discuss credit unions with you and learn your perspectives. I will call your office within the next week to discuss the visit in more detail. In the meantime, please don’t hesitate to call me at [number] if you have any questions.

Sincerely,

[Your name]

[Your title]

cc:
John Kozlowski, Ohio Credit Union League [for Ohio General Assembly contacts]


John Florian, Ohio Credit Union League [for Congressional contacts]
